
 
Civil Service 
Commission  

 
MEETING AGENDA 

July 29, 2024 
  

4th Floor Mayor's 
Conference Room 

City/County Office Building 9:00 AM     

The Bismarck Civil Service Commission is scheduled to meet on Monday, July 29, 2024, at 9:00 
AM in the 4th Floor Mayor's Conference Room, City/County Office Building, 221 North Fifth 
Street, Bismarck, North Dakota. 
  

CALL TO ORDER 

ROLL CALL 

AGENDA 

 A. Approval of Meeting Minutes 

 B. City of Bismarck Civil Service Information 

ADJOURN  
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Civil Service Commission Meeting

12/15/2023 - Minutes

Leanne Schmidt, HR Director, called the meeting to order for Chair Roger Krueger at 11:00 A.M.

Chair Roger Krueger was present in person at the Mayor’s Conference room in the City/County Building 
in Bismarck.  Jason Sutheimer and Nicole Ralph were present via Microsoft Teams.

Others in attendance:
Jannelle Combs, City Attorney
Leanne Schmidt, HR Director

February 17, 2023, Commissioner Sutheimer moved, and Commissioner Ralph seconded minutes 
approved unanimously from the Kelly Buckles appeal decision.

The proposed changes to City Personnel laws in Ordinance 6567 were discussed. The commission agreed
with the updates proposed draft from the 12/12/2023 City Commission meeting.

Commission members were provided several draft options for language for the Bismarck City 
Commission to retain hiring and termination for department directors which were discussed.

Commissioner Ralph moved and Commissioner Sutheimer seconded that Ordinance 6567 of the Civil 
Service Commission should be approved as presented, but if the Commission wanted supervision of 
department directors, they should decide as follows:
Either provide the City Administrator with full authority for hiring and termination and all usual and 
ordinary supervisory responsibilities in between or the 11 department directors should be removed 
from civil service and have employment contracts reporting directly to the Board of City Commission. 
Roll call was taken, and motion passed unanimously.

Chair Kruger will attend the City Commission meeting 12/26/2023 to be available to answer questions 
regarding the commission’s recommendation.

There being no further business to discuss the civil service commission meeting adjourned at 12:03 P.M.
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39-21-39. Windshield - Must be unobstructed and equipped with wipers - Tinted windows.  

1. A motor vehicle must be equipped with a windshield. An individual may not drive any 

motor vehicle with any sign, poster, or other nontransparent material upon the front 

windshield, side wings, or side or rear windows which obstructs the driver's clear view of 

the highway or any intersecting highway.  

2. The windshield on a motor vehicle must be equipped with a device for cleaning rain, 

snow, or other moisture from the windshield, which must be constructed as to be 

controlled or operated by the driver of the vehicle.  

3. The windshield wiper upon a motor vehicle must be maintained in good working order.  

4. An individual may not operate a motor vehicle with any object, material, or tinting 

displayed, affixed, or applied on the front windshield or any window unless the object, 

material, or tinting in conjunction with the windshield upon which it is displayed, affixed, 

or applied has a light transmittance of at least seventy percent or the object, material, or 

tinting in conjunction with a window other than the windshield upon which it is 

displayed, affixed, or applied has a light transmittance of at least fifty percent. This 

subsection does not apply to windows behind the operator if the motor vehicle is 

equipped with outside mirrors on both sides that meet the requirements of section 39-21-

38.  

5. Subsection 4 does not apply to nonreflective sunscreening or window tinting material 

above the AS-1 line or within the top five inches [12.7 centimeters] of the windshield. 
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169.71 WINDSHIELD.​

Subdivision 1. Prohibitions generally; exceptions. (a) A person shall not drive or operate any motor​
vehicle with:​

(1) a windshield cracked or discolored to an extent to limit or obstruct proper vision;​

(2) any objects suspended between the driver and the windshield, other than:​

(i) sun visors;​

(ii) rearview mirrors;​

(iii) driver feedback and safety monitoring equipment when mounted immediately behind, slightly​
above, or slightly below the rearview mirror;​

(iv) global positioning systems or navigation systems when mounted or located near the bottommost​
portion of the windshield;​

(v) electronic toll collection devices; and​

(vi) an identifying device as provided in section 169.58, subdivision 5, when the device is mounted or​
located near the bottommost portion of the windshield; or​

(3) any sign, poster, or other nontransparent material upon the front windshield, sidewings, or side or​
rear windows of the vehicle, other than a certificate or other paper required to be so displayed by law or​
authorized by the state director of the Division of Emergency Management or the commissioner of public​
safety.​

(b) Paragraph (a), clauses (2) and (3), do not apply to law enforcement vehicles.​

(c) Paragraph (a), clause (2), does not apply to authorized emergency vehicles.​

Subd. 2. Windshield wiper. The windshield on every motor vehicle shall be equipped with a device​
for cleaning rain, snow or other moisture from the windshield, which device shall be so constructed as to​
be controlled or operated by the driver of the vehicle.​

Subd. 3. Defrosting requirement. No person shall drive any motor vehicle with the windshield or front​
side windows covered with steam or frost to such an extent as to prevent proper vision.​

Subd. 4. Glazing material; prohibitions. A person must not drive or operate any motor vehicle required​
to be registered in the state of Minnesota upon any street or highway under the following conditions:​

(1) when the windshield is composed of, covered by, or treated with any material which has the effect​
of making the windshield more reflective or in any other way reducing light transmittance through the​
windshield;​

(2) when any window on the vehicle is composed of, covered by, or treated with any material that has​
a highly reflective or mirrored appearance;​

(3) when any side window or rear window is composed of or treated with any material so as to obstruct​
or substantially reduce the driver's clear view through the window or has a light transmittance of less than​
50 percent plus or minus three percent in the visible light range or a luminous reflectance of more than 20​
percent plus or minus three percent; or​

Official Publication of the State of Minnesota​
Revisor of Statutes​

169.71​MINNESOTA STATUTES 2023​1​
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(4) when any material has been applied after August 1, 1985, to any motor vehicle window without an​
accompanying permanent marking which indicates the percent of transmittance and the percent of reflectance​
afforded by the material. The marking must be in a manner so as not to obscure vision and be readable when​
installed on the vehicle.​

Subd. 4a. Glazing material; exceptions. (a) Subdivision 4 does not apply to glazing materials that:​

(1) have not been modified since the original installation, nor to original replacement windows and​
windshields, that were originally installed or replaced in conformity with Federal Motor Vehicle Safety​
Standard 205;​

(2) are required to satisfy prescription or medical needs, provided:​

(i) the vehicle's driver or a passenger possesses a prescription or a physician's statement of medical need;​

(ii) the prescription or statement specifically states the minimum percentage that light transmittance​
may be reduced to satisfy the prescription or medical needs of the patient; and​

(iii) the prescription or statement contains an expiration date, which must be no more than two years​
after the date the prescription or statement was issued; or​

(3) are applied to:​

(i) the rear windows of a pickup truck as defined in section 168.002, subdivision 26;​

(ii) the rear windows or the side windows on either side behind the driver's seat of a van as defined in​
section 168.002, subdivision 40;​

(iii) the side and rear windows of a vehicle used to transport human remains by a funeral establishment​
holding a license under section 149A.50;​

(iv) the side and rear windows of a limousine as defined in section 168.002, subdivision 15; or​

(v) the rear and side windows of a police vehicle.​

(b) For the purposes of paragraph (a), clause (2), a driver of a vehicle may rely on a prescription or​
physician's statement of medical need issued to a person not present in the vehicle if:​

(1) the prescription or physician's statement of medical need is issued to (i) the driver's parent, child,​
grandparent, grandchild, sibling, or spouse, or (ii) a person for whom the driver is a personal care attendant;​

(2) the prescription or physician's statement of medical need specifies the make, model, and license plate​
of one or two vehicles that will have tinted windows; and​

(3) the driver is in possession of the prescription or physician's statement of medical need.​

Subd. 5. Glazing material; prohibitions on sale. (a) No person shall sell or offer for sale or use on any​
motor vehicle, windows or windshields that are composed of, covered by, or treated with material that fails​
to comply with the provisions of subdivision 4. No person shall apply or offer to apply, as part of a business​
transaction, material to motor vehicle windows or windshields that fails to comply with the provisions of​
subdivision 4.​

(b) Violation of this subdivision is a misdemeanor.​

Official Publication of the State of Minnesota​
Revisor of Statutes​

2​MINNESOTA STATUTES 2023​169.71​
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(c) This subdivision does not apply to sale or offers for sale of a motor vehicle containing windows or​
windshields composed of, covered by, or treated with material that fails to comply with the provisions of​
subdivision 4.​

History: (2720-260) 1937 c 464 s 110; 1939 c 430 s 21; 1947 c 428 s 30; 1953 c 745 s 4; 1959 c 174​
s 1; 1959 c 521 s 11; 1961 c 34 s 1; 1971 c 491 s 26; 1974 c 428 s 5; 1983 c 234 s 1; 1987 c 71 s 2; 1988​
c 636 s 10; 1991 c 301 s 7; 1993 c 26 s 10; 1997 c 215 s 44; 2005 c 136 art 8 s 2; 2008 c 186 s 1; 2008 c​
235 s 2; 2009 c 59 art 5 s 5; 2010 c 304 s 1; 2010 c 351 s 32; 1Sp2019 c 3 art 3 s 59-61​

Official Publication of the State of Minnesota​
Revisor of Statutes​

169.71​MINNESOTA STATUTES 2023​3​
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12-14-01.  Equipment of Vehicles Other than Motorcycles.  
The provisions of NDCC Chapter 39-21 and ND Admin Code Chapter 37-12 and all 
subsequent amendments are hereby incorporated by reference in this ordinance.  Any 
violation of those requirements relating to equipment of motor vehicles shall constitute a 
violation of this ordinance and is prohibited.   
Reference: Chapter 39-21, NDCC (1985 Supp.) and Chapter 37-12, ND Admin Code. 
(Ord. 6576, 05-18-24)  
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BISMARCK POLICE DEPARTMENT 
PERSONNEL INPUT FORM 

 
FROM:         SIGNATURE:  

   
TO:              DATE/TIME:       
 

TOPIC:       
 
SUGGESTION/RATIONALE: 

      
 

ESTIMATED COSTS FOR TRAINING OPPORTUNITIES:                          
 Do costs come from specific budget (SWAT, K9, Bomb)?        

  
 Conference Registration:  $      Fuel/Airfare: $      

  

 Per Diem: $      per day for       days Lodging:  $      per day for       days    Total Cost:  $      
 http://www.gsa.gov/portal/content/104877 - $35 in ND    If in-state, ask for State rate 

 

APPROVALS: 

UNIT SUPERVISOR:                                                              DATE/TIME: 

COMMENTS: 

 

 

 

UNIT COMMANDER:                                                             DATE/TIME: 

COMMENTS: 

 

 

 

DIVISION COMMANDER:                                                      DATE/TIME: 

COMMENTS: 

 

 

 

CHIEF OF POLICE:                                                               DATE/TIME: 

COMMENTS: 

 

 

 
 
This form is designed to receive input on Departmental matters from all personnel within the Department.  The originator will be 

contacted by the addressee within thirty (30) days from the date submitted to the addressee.  This is guaranteed by hand delivery 
through the chain of command by respective command positions to the addressee.  If the originator has not received contact from 
addressee within thirty (30) days, the originator should request an audience with addressee, which will be granted.   
            BPD Form 208 rev 03/18 
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*For verification purposes and so outside employment activities can be monitored, the 

outside employer will be contacted annually by the Administrative Assistant to the Chief. 

BISMARCK POLICE DEPARTMENT 

OUTSIDE EMPLOYMENT VERIFICATION FORM 
(To be completed by prospective employer) 

 

Date: _______________________________ 
 

Employee’s Name: ____________________________________________________ 
                        (Please Print) 

Employment Dates:    From:                                .   To:                                         . 
 

Employment will be:  ___Continuous ___Seasonal ___Sporadic (off and on as needed) 
          
Please indicate the approximate number of hours worked per week :_________ 
 

Provide a description of the employee’s duties and responsibilities: ______________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 
 

Business/Agency Name: __________________________________________________ 
        

Supervisor/Contact Person*: ______________________________________________ 
 

Business Address: _______________________________________________________ 
                         Address                          City                         State                  Zip 
Phone:  (         )              -                   .      

 

   Supervisor          Employers of Bismarck Police Employees must agree to the 

     Initials                following conditions: 
  

 That all equipment necessary for the employee to perform his/her duties will be 

provided.  Without prior approval, no property or equipment owned by, under 

the control of, or issued by the Bismarck Police Department will be used in 

association with this employment.  
 

That the Federal Fair Labor Standards Act will be complied with, and the 

Bismarck Police Employee will be provided Worker’s Compensation coverage 

while employed with your agency.  
 

The employer of a Bismarck Police Employee will  release him/her from their 

duties or obligations if he/she is needed to report back to the Bismarck Police 

Department under any circumstances. 
 

                                 If the employment involves the use of, or potential use of, police powers, the 

                                       Bismarck Police Department and City of Bismarck will be held harmless to 

                                       all civil and criminal liability for the actions of the employee during their 

 (Initial appropriate box)       employment with your agency.  
 

 Signature __________________________________  Date ______________ 

 

 

 

  

Applicable     N/A 

BPD FORM 212 
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the employee while they perform their outside  employment 

duties; and, 

(4) If the employment involves the use of, or potential use of, police 

powers, the letter must also indicate the outside employer will hold 

the Bismarck Police Department harmless to all civil and criminal 

liability for the actions of the employee during the course of their 

outside employment duties. 

e) Approval may be denied or revoked if it appears that outside 

employment may/is:   

(1) Physically or mentally exhausting the employee to the point that 

their performance is affected,  

(2) Require any special consideration be given to scheduling of 

employee’s work hours,  

(3) Bring the department under criticism, embarrassment or disrepute,  

(4) Impair the operation or efficiency of the department or, conflict 

with the employee’s present duties.  

f) Employees may be required to reapply for outside employment 

annually. 

g) When an employee’s outside employment status changes they shall 

notify the Administrative Services Lieutenant. The Administrative 

Services Lieutenant shall maintain a list of all employees engaged in 

outside employment. This list will include the employee’s name; date 

hired by the outside employer, the outside employer’s name, and a 

general description of duties.  At least annually the Administrative 

Services Lieutenant shall review each instance of outside employment 

by contacting the employee and/or employer, to ensure that the 

employer, hours of employment, and the nature of the work has not 

changed. The Administrative Services Lieutenant shall annually 

complete a written report regarding the status of employee’s outside 

employment.  Rev. 01/2016 

h) Employees engaged in outside employment shall follow all policies and 

procedures of the Bismarck Police Department that are applicable when 

off-duty. Employees engaged in outside employment shall not use the 

authority of their position at the Bismarck Police Department to take 

law enforcement action, but rather must only use the authority granted 

them by their outside employer. General Order 103 Section 26 covers 

off duty police actions. Employees will not conduct business associated 

with outside employment while on duty.  Rev.  01/2016 
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BISMARCK POLICE DEPARTMENT 
PERSONNEL INPUT FORM 

 
FROM:  March 2021  SIGNATURE:  

   
TO:       Present  DATE/TIME: 11/26/2022 1544 Hours 
 

TOPIC: Outside Employment 
 
SUGGESTION/RATIONALE: 

The purpose of this input form is to let the admin know of myself, Tyler Nord, working/owning 
a LLC. I work approximately 15 to 20 hours a month installing paint protection film and 

window film on vehicles. The name of my company is 10K Tint & PPF, LLC. This company 
was started in March of 2021 and I have since continued. There are no outside costs needed 
from the PD for this position. 

 
ESTIMATED COSTS FOR TRAINING OPPORTUNITIES:                          
 Do costs come from specific budget (SWAT, K9, Bomb)?  No 

  

 Conference Registration:  $NA Fuel/Airfare: $NA 

  

 Per Diem: $NA per day for       days Lodging:  $NA per day for       days    Total Cost:  $NA 
 http://www.gsa.gov/portal/content/104877 - $35 in ND    If in-state, ask for State rate 

 

APPROVALS: 

UNIT SUPERVISOR:                                                              DATE/TIME: 

COMMENTS: 

 

 

 

UNIT COMMANDER:                                                             DATE/TIME: 

COMMENTS: 

 

 

 

DIVISION COMMANDER:                                                      DATE/TIME: 

COMMENTS: 

 

 

 

CHIEF OF POLICE:                                                               DATE/TIME: 

COMMENTS: 

 

 

 
 
This form is designed to receive input on Departmental matters from all personnel within the Department.  The originator will be contacted 
by the addressee within thirty (30) days from the date submitted to the addressee.  This is guaranteed by hand delivery through the chain 
of command by respective command positions to the addressee.  If the originator has not received contact from addressee within thirty (30) 

days, the originator should request an audience with addressee, which will be granted.      
         BPD Form 208 rev 03/18 
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*For verification purposes and so outside employment activities can be monitored, the 
outside employer will be contacted annually by the Administrative Assistant to the Chief. 

BISMARCK POLICE DEPARTMENT 
OUTSIDE EMPLOYMENT VERIFICATION FORM 

(To be completed by prospective employer) 
 
Date: _11/22/2022____________________________ 
 
Employee’s Name: Tyler Nord  
                        (Please Print) 

Employment Dates:    From: March 2021.   To:     Present           . 
 
Employment will be:  ___Continuous ___Seasonal X_Sporadic (off and on as needed) 
          
Please indicate the approximate number of hours worked per week :_________ 
 
Provide a description of the employee’s duties and responsibilities: ______________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
 
Business/Agency Name: __________________________________________________ 
        
Supervisor/Contact Person*: ______________________________________________ 
 
Business Address: _______________________________________________________ 
                         Address                          City                         State                  Zip 
Phone:  (         )              -                   .      

 

   Supervisor          Employers of Bismarck Police Employees must agree to the 
     Initials                following conditions: 

  
 That all equipment necessary for the employee to perform his/her duties will be 
provided.  Without prior approval, no property or equipment owned by, under 
the control of, or issued by the Bismarck Police Department will be used in 
association with this employment.  
 
That the Federal Fair Labor Standards Act will be complied with, and the 
Bismarck Police Employee will be provided Worker’s Compensation coverage 
while employed with your agency.  
 
The employer of a Bismarck Police Employee will  release him/her from their 
duties or obligations if he/she is needed to report back to the Bismarck Police 
Department under any circumstances. 
 

                                 If the employment involves the use of, or potential use of, police powers, the 
                                       Bismarck Police Department and City of Bismarck will be held harmless to 
                                       all civil and criminal liability for the actions of the employee during their 
 (Initial appropriate box)       employment with your agency.  

 
 Signature __________________________________  Date ______________ 

 

 

 

  

Applicable     N/A 

BPD FORM 212 
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189

break.  The exception is if their duties or assignments require them to 
be outside the city limits.  Rev. 11/2015

32) Refusals to work – Employees are prohibited from planning or engaging in a 
strike, work stoppage or slow down. 

33) Associations and recommendations – Employees shall avoid regular or 
continuous associations or dealings with persons under criminal investigation
or indictment, or who have a reputation in the community or department for 
involvement, past or present, in felonies or criminal behavior, except as 
necessary for the performance of their official duties, or where unavoidable 
because of personal relationships. Nor shall employees, while on duty, 
recommend to subjects who have been arrested or under investigation, any 
professional services such as attorneys, bondsmen, detectives, or physicians. 

34) Outside employment – Employees may engage in outside employment subject 
to the following limitations: 

a) Such employment shall not interfere with the employee's departmental 
duties. 

b) The department does not allow sworn personnel to be engaged in any 
secondary employment involving the actual or potential use of law 
enforcement authority, such as but not limited to, bail bonds agents, 
private investigators, repossessions, or collection work etc.Rev 02/2024 

c) Permission to engage in outside employment must be granted prior to 
engaging in such employment.  The department does not allow sworn 
personnel to be engaged in any secondary employment involving the 
actual or potential use of law enforcement authority.  This does not 
include those assignments the department considers as “extra-duty” 
assignments, those are covered in General Order 2201 Section 26. 
Rev. 01/2016 

d) All employees requesting to engage in outside employment shall submit 
a written request to the Chief of Police utilizing the BPD Personnel 
Input form (BPD Form 208). The request must explain in detail the type 
of work, hours to be worked, and the employer.  The BPD Outside 
Employment Verification form (BPD form 212) will be attached to the 
Personnel Input Form. The Outside Employment Verification form will 
be completed by the outside employer, indicating agreement to the 
following provisions:  Rev. 01/2016 

(1) The employer will provide all equipment necessary for the 
employee to perform their duties. Without prior approval, no 
property or equipment owned by, under the control of, or issued 
by the Bismarck Police Department will be used in association 
with the outside employment; 

(2) The outside employer will release the employee from their duties
or obligations if the employee is needed to report back to the 
Police Department under any circumstances.

(3) The outside employer will comply with the Federal Fair Labor 
Standards Act, and provide Worker’s Compensation coverage to 
the employee while they perform their outside employment duties. 

(4) If the employment involves the use of, or potential use of, police 
powers, the letter must also indicate the outside employer will hold 
the Bismarck Police Department harmless to all civil and criminal
liability for the actions of the employee during the course of their 
outside employment duties. 
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e) Approval may be denied or revoked if it appears that outside 
employment may/is:  

(1) Physically or mentally exhausting the employee to the point that 
their performance is affected, 

(2) Require any special consideration be given to scheduling of 
employee’s work hours,  

(3) Bring the department under criticism, embarrassment, disrepute, 
or where there is a conflict of interest or an appearance of a 
conflict of interest.  Rev. 02/2024

(4) Interfere with the employee's departmental duties, functions, or 
responsibilities of either the employee or police department. Rev. 
02/2024 

(5) Potentially discredit the Bismarck Police Department or otherwise 
undermine the public trust and confidence of law enforcement or 
the legal system or anything not consistent with the Department 
and the City’s policies and ethics. Rev. 02/2024 

f) Employees may be required to reapply for outside employment 
annually. 

g) When an employee’s outside employment status changes they shall 
notify the Administrative Services Lieutenant. The Administrative 
Services Lieutenant shall maintain a list of all employees engaged in 
outside employment. This list will include the employee’s name; date 
hired by the outside employer, the outside employer’s name, and a 
general description of duties.  At least annually the Administrative 
Services Lieutenant shall review each instance of outside employment 
by contacting the employee and/or employer, to ensure that the 
employer, hours of employment, and the nature of the work has not 
changed. The Administrative Services Lieutenant shall annually 
complete a written report regarding the status of employee’s outside 
employment.  Rev. 01/2016

h) Employees engaged in outside employment shall follow all policies and 
procedures of the Bismarck Police Department that are applicable when 
off-duty. Employees engaged in outside employment shall not use the 
authority of their position at the Bismarck Police Department to take 
law enforcement action, but rather must only use the authority granted 
them by their outside employer. General Order 103 Section 26 covers 
off duty police actions. Employees will not conduct business associated 
with outside employment while on duty.  Rev.  01/2016

i) The Chief or their designee is the final authority on approval or denial. 
Rev. 02/2024 

35) Political Activity – employees shall not engage in political activities as defined 
in N.D.C.C. Section 39-01-04 while on duty. 

36) Personal Appearance – Information regarding the wearing of uniforms can be 
found in General Order 4100. All officers, while on duty and unless their 
assignment dictates otherwise, must be clean shaven, well groomed and clean 
in person. Clothes and footwear must be clean and properly cared for. If a 
question arises regarding the appropriateness of an employee’s attire, the 
questioning employee’s immediate supervisor shall be contacted. Officers and 
employees while on duty, must conform to the following guidelines: 
Rev.  10/2016 
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